SECTION VI - REQUESTED INFORMATION

Requested Information consists of three parts:  Part A:  General Information; Part B:  Fee Proposal and Part C:  Required Legal and Policy Attachments. All firms submitting a proposal must provide the information requested under Parts A, B and C. Firms responding for more than one program must provide a separate response to Part B for each program. 

Part A - General Information

Please generally follow the format and order below to provide the State a working basis of comparing one proposal with another.  The elements within this outline are expected to address the guidance provided in Section IV.  Additions may be made where necessary for purposes of clarification or amplification. 

Provide the name, title, address, telephone number, fax number and e-mail address of the person the State should contact in connection with your proposal. 

A. Overview of Firm.  

Provide a brief description of your firm and its ownership structure.  Discuss the location(s) of the office(s) from which the primary work on this engagement is to be performed.  Detail the staffing levels of your firm including job titles for each staff position as of the date of your proposal.  Provide job descriptions and the minimum experience required for each job title.  Explain any significant changes in staffing and/or the organization of your firm during the previous three years

B. Qualifications and Experience of the Firm.  

1. Firm’s commitment to public service

2. Audits of governmental entities 

3. Audits of Connecticut municipal issuers

4. Audits of other entities

5. Experience in and approach to verification of cash flows.  Discuss your firm's analytical and quantitative resources including commercially available software programs, internally created programs and staff assigned to this work.

6. References.  Provide the name, title, company or governmental entity, address and telephone number of three client references the State may contact in connection with your proposal. 

C. Qualifications and Experience of the Audit Team.  

Education, experience, accreditation and continuing education of client service team members.  Provide brief resumes summarizing the backgrounds and qualifications of the specific individuals in your firm who would be assigned to work with the State.  Specify the person who will serve as the primary day-to-day contact and discuss the primary roles that other members of your team will fill.  Indicate how the quality and availability of the staff over the term of the agreement will be assured.  (Resumes may be included as an Appendix to your proposal.)

D. Understanding of Work to be Performed

1. Audit approach

2. Verification of projections

3. Time estimates

4. Timetable

E. Provide a summary of the key strengths and qualifications of your firm to provide the professional auditing and accounting services to the State.  (Your response to this question should not exceed one page.) 

Part B - Fee Proposal

Firms must respond to Part B using the format below.  Firms responding for more than one program must submit a separate Schedule of Fees and Expenses for each program. 

Cost of Services (All-Inclusive Maximum Price Per Year)

The bid should contain all pricing information in order to perform the auditing and accounting services described in the RFP in a Schedule of Fees and Expenses, as shown below.  Bids must include support for the maximum price and provide rates for partner, manager, supervisory and staff level times the hours anticipated for each.  The total all-inclusive maximum price to be bid is to contain all direct and indirect costs including all out-of-pocket expenses for each year of the three-year contract.  Administrative support and other work necessary to provide services described in your response should be included in the professional fees quoted.  Bids must be provided for Part I – Audits and Part II - Bond Issues, separately.

I.
Audits

II.
Bond Issues

-
Special Tax Obligation Bond Issues (paid from the Special Transportation Fund)  (assume one STO bond issue per year). 

-
Clean Water Fund Revenue Bond issues for both the CWF and the DWF (assume one revenue bond issue per year).  Responders should note that while the State has two separate SRF programs, since 2001, one revenue bond issue each year provides funding for both programs. 

Please detail any other fees and expenses you would anticipate charging in connection with this engagement.  Please identify any fee structures, other than hourly rates, that would be acceptable to your firm.  Discuss the benefit to the State of such arrangements and any limitations thereon.  The contract may be extended for a fourth year.  Please provide fees and expenses that would apply to a fourth year, or if prices will escalate with CPI, please state the particular regional CPI index referenced.

SCHEDULE OF PROFESSIONAL FEES AND EXPENSES

PROGRAM _____________________________

	
	Projected Hours 

2015
	Quoted Rates

2015
	Total

2015
	Projected Hours 

2016
	Quoted Rates

2016
	Total

2016
	Projected Hours 

2017
	Quoted Rates

2017
	Total

2017

	I.  Annual Audit Hours
	
	
	
	
	
	
	
	
	

	     Partners                        
	
	$
	$
	
	$
	$
	
	$
	$

	Managers
	
	$
	$
	
	$
	$
	
	$
	$

	Supervisory Staff
	
	$
	$
	
	$
	$
	
	$
	$

	Staff
	
	$
	$
	
	$
	$
	
	$
	$

	        Subtotal:                                         
	
	$
	$
	
	$
	$
	
	$
	$

	Out-of-Pocket Expenses
	
	
	
	
	
	
	
	
	

	TOTAL ALL-INCLUSIVE MAXIMUM PRICE FOR ANNUAL AUDIT ONLY
	
	$
	$
	
	$
	$
	
	$
	$

	II.  Bond Issue Hours
	
	
	
	
	$
	$
	
	$
	$

	      Partners                        
	
	$
	$
	
	$
	$
	
	$
	$

	Managers
	
	$
	$
	
	$
	$
	
	$
	$

	Supervisory Staff
	
	$
	$
	
	$
	$
	
	$
	$

	Staff
	
	$
	$
	
	$
	$
	
	$
	$

	         Subtotal:                                         
	
	$
	$
	
	$
	$
	
	$
	$

	Out-of-Pocket Expenses
	
	$
	$
	
	$
	$
	
	$
	$

	TOTAL ALL-INCLUSIVE MAXIMUM PRICE FOR PER BOND ISSUE ONLY.
	
	$
	$
	
	
	
	
	
	


Part C - Required Legal and Policy Attachments

This section includes the directions for completion of Legal and Policy Attachments A-K.  Please provide four (4) separately bound copies of the Legal and Policy Attachments.  One of the four copies must contain an original signature on each item. 

A link to each of the statutes cited is provided in this section.  Documents to be completed are in Attachments at the end of the RFP.

Attachment A   CHRO CONTRACT COMPLIANCE REGULATIONS NOTIFICATION TO RESPONDENTS and BIDDER CONTRACT COMPLIANCE MONITORING REPORT:  The forms in Attachment A are required to fulfill the Treasurer’s obligation to consider certain factors relating to equal opportunity and affirmative action in her review of all respondents’ qualifications, as required under Regulations of the Commission on Human Rights and Opportunities, Conn. Agency Regs. §§46a-68j-21 through 43.  You may review those regulations by clicking on the following link:
Conn. Agency Regs. §§46a-68j-21 et seq. http://www.ct.gov/chro/lib/chro/Contract_Compliance_Regs.pdf
Please provide requested information and sign where indicated.

AND

EMPLOYER INFORMATION REPORT:  Please complete one form for the current year and each of the two prior reporting periods (for a total of three (3) reporting periods), and notarize where indicated.  The demographic information requested is the same information that is reported on the federal EEO-1 form.  You must complete this information even if you are not subject to the federal law requiring EEO-1 reports.

Attachment B   NONDISCRIMINATION CERTIFICATION:  Any entity or individual entering into a contract with the state is required to provide documentation that the entity or individual has a policy that complies with the nondiscrimination agreement and warranty under Connecticut General Statutes § 4a-60(a)(1) (which prohibits discrimination based on race, color, religious creed, age, marital status, national origin, ancestry, sex, gender identity or expression, mental retardation, mental disability or physical disability, including, but not limited to, blindness, unless it is shown by such contractor that such disability prevents the performance of the work involved) and § 4a-60a(a)(1) (which prohibits discrimination based on sexual orientation). Conn. Gen. Stat. §4a-60(d) defines “marital status” and “mental disability”.  Conn. Gen. Stat. §46a-51 defines “gender identity or expression.” Connecticut recognizes same sex marriages.  See Conn. Gen. Stat. §46b-20, which defines “marriage” as the “legal union of two persons.” 

Conn. Gen. Stat. § 4a-60 http://www.cga.ct.gov/current/pub/chap_058.htm#sec_4a-60
Conn. Gen. Stat. § 46a-51 http://www.cga.ct.gov/current/pub/chap_814c.htm#sec_46a-51
Conn. Gen. Stat. § 46b-20 http://www.cga.ct.gov/current/pub/chap_815e.htm#sec_46b-20
An authorized signatory must execute a NONDISCRIMINATION CERTIFICATION on behalf of corporate or business entities, evidencing compliance with the above requirements at the time the contract is signed. A sample Certification is included. 

We are asking at this time for your Firm to provide a written statement that if selected, you will provide the Office of the Treasurer with an executed certification document.  A firm that cannot provide the requested written statement will be eliminated from further consideration.

Attachment C   EMPLOYMENT PRACTICES INFORMATION:  The information requested expands on the EEO information provided in Attachment A, by asking for information on the demographics of Respondents’ upper level management, recent promotion statistics, and your equal opportunity and affirmative action policy.  Please provide all requested information, being sure to identify it by the subsection to which it responds, and notarize where indicated.

Attachment D   AFFIDAVIT OF THIRD PARTY FEES AND DISCLOSURE OF CONSULTING AGREEMENTS:  Any person or entity wishing to do business with the State Treasurer must disclose in writing any payment or receipt of third party fees, or agreement to pay or receive third party fees attributable to the contract.  This includes direct and indirect payments, including any payments made or to be made to subagents, and Respondent has a duty to inquire with respect to indirect payments.  This disclosure requirement is imposed by Conn. Gen. Stat. § 3-13j for all investment services contracts. The following link will provide useful guidance on the types of payments that must be reported and those fees that are impermissible under Conn. Gen. Stat. §3-13l:

http://www.state.ct.us/ott/disclosure/amendedregulations.pdf
Conn. Gen. Stat. § 3-13j http://www.cga.ct.gov/current/pub/chap_032.htm#sec_3-13j
Conn. Gen. Stat. § 3-13l  http://www.cga.ct.gov/current/pub/chap_032.htm#sec_3-13L
In addition, Respondents must report on this affidavit any “consulting agreement” entered into in connection with this contract, pursuant to the requirements of Conn. Gen. Stat. § 4a-81.  “Consulting agreement” means “any written or oral agreement to retain the services, for a fee, of a consultant for the purposes of (A) providing counsel to a contractor, vendor, consultant or other entity seeking to conduct, or conducting, business with the state, (B) contacting, whether in writing or orally, any executive, judicial, or administrative office of the state, including any department, institution, bureau, board, commission, authority, official or employee for the purpose of solicitation, dispute resolution, introduction, requests for information or (C) any other similar activity related to such contract. Consulting agreement does not include any agreements entered into with a consultant who is registered under the provisions of chapter 10 of the general statutes as of the date such affidavit is submitted.”  If the consultant identified is a former Connecticut public official or state employee, report the former agency of such consultant and his/her employment termination date.  Such affidavit shall be amended whenever the vendor awarded the contract enters into any new consulting agreement during the term of the contract.

Conn. Gen. Stat. § 4a-81 http://www.cga.ct.gov/current/pub/chap_058.htm#sec_4a-81
This affidavit must be signed by the chief official of the Respondent.  If Respondent has no fees or agreements to report, please insert “none” on the affidavit. 

Attachment E   TREASURY GIFT AFFIDAVIT:  State law prohibits state agencies from executing a contract with a person or firm, having a total cost to the state of more than $500,000 in a calendar or fiscal year, unless the agency receives an affidavit from the person or firm attesting that no gifts as defined in Conn. Gen. Stat. § 1-79 were given by the firm or by any principals or key personnel of the firm. See Conn. Gen. Stat. §4-250 et seq.  The Treasurer requires all selected vendors to complete a Gift Certification when the contract is executed, regardless of the value of the proposed contract.  Respondents are required to perform the necessary inquiry to complete this affidavit.

Conn. Gen. Stat. § 1-79  http://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-79
Conn. Gen. Stat. § 4-250 et seq. http://www.cga.ct.gov/current/pub/chap_055c.htm
Attachment F   CORPORATE CITIZENSHIP:  All Respondents are asked to demonstrate their commitment to being a good corporate citizen by providing information on their policies on charitable giving and civic activities they sponsor or participate in which improve the communities in which they are located and do business.  Attachment F includes a list of questions, and Respondents are encouraged to report any other activities evidencing their commitment to being a good corporate citizen.

Attachment G   NOTICE OF LEGAL PROCEEDINGS:  The purpose of this disclosure is to inform the Treasurer of any legal proceedings or investigations in the recent past or that are ongoing that could have a material effect on Respondent’s ability to perform services for the Treasury or affect its business relationship with this office.    Please do not respond by referring the State Treasurer to online filings with public agencies, such as the SEC.  It is Respondent’s obligation to provide the information. Respondents having no information to report in response to any of the disclosure requests, may indicate “none” on the Supplemental Information attachment.

Attachment H   CAMPAIGN CONTRIBUTION DISCLOSURE:  State law prohibits the State Treasurer from entering into a contract for investment services with any firm when a political committee established by the firm, or any “principal of the investment services firm,” as defined in the law, has contributed to or solicited contributions on behalf of an exploratory or candidate committee established by the State Treasurer for her nomination or election to the Office of State Treasurer.  See Conn. Gen. Stat. §§1-84(n), 9-612(e).  In addition, state law prohibits certain entities and individuals from making contributions to or knowingly soliciting contributions from employees, subcontractors or principals of subcontractors on behalf of candidates for statewide office or the General Assembly.  Respondents that do not maintain in the ordinary course of business the information needed to complete the required attestation, are required to perform the inquiry necessary to complete this affidavit.  

Conn. Gen. Stat. § 1-84  http://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-84
Conn. Gen. Stat. § 9-612 http://www.cga.ct.gov/current/pub/chap_155.htm#sec_9-612
Attachment I   NOTICE TO STATE CONTRACTORS AND PROSPECTIVE STATE CONTRACTORS OF CAMPAIGN CONTRIBUTION AND SOLICITATION BAN:  Pursuant to Conn. Gen. Stat. § 9-612(f), all state agencies are required to provide a Notice to their Prospective State Contractors, informing them of (1) the ban on campaign contributions to and limits on solicitation of contributions on behalf of candidates for statewide elective office, (2) their duty to inform their principals of the law, and (3) the possible consequences of violation of the law.  An authorized signatory of the firm must acknowledge receipt of the State Elections Enforcement Commission’s Notice (Attachment I) as indicated. 
Conn. Gen. Stat. § 9-612 http://www.cga.ct.gov/current/pub/chap_155.htm#sec_9-612
Attachment J   ANTI-TERRORISM; FOREIGN ASSET CONTROL REGULATIONS; FOREGIN CORRUPT PRACTICES ACT:  The purpose of this attachment is to assist the Treasurer in fulfilling her statutory duty under Conn. Gen. Stat. §3-13d(a) to consider the implications of any investment in relation to the foreign policy and national interests of the United States and to avoid the investment of pension funds in entities that are contributing to the threat of global terrorism. 

Conn. Gen. Stat. § 3-13d  http://www.cga.ct.gov/current/pub/chap_032.htm#sec_3-13d
Attachment K   CONFLICTS OF INTEREST:  Any material conflicts of interest must be disclosed.  Respondents with no conflicts to report, please insert “None”.

